


CITY OF LOS ANGELES

LIVING WAGE ORDINANCE
(Los Angeles Administrative Code Section 10.37 et seq.)

1. What is the Living Wage Ordinance?

The Living Wage Ordinance (LW O) requires employers who have agreements with the
City to pay their employees at least a mini mum “living wage” and to provide certain
benefits. If the agreement is subject to the LWO, the employer must do the following:

Pay employees working on the subject agr eement a wage rate t hat is at least
equal to the “liv ing wage” rate. The “ living wage” is adj usted annually and
becomes effective July 1 of eac h year. Employers can obtain information about
the living wage rate currently in effect by going to Department of Public Works,
Bureau of Contract Administration, Office of Contract Compliance (OCC) website
at www.lacity.org/bca/OCCmain.html.

Provide employees with at least 12 pai d days off per year for sick leave ;
vacation, or personal necessity; and at least 10 unpaid sick days off per year.
Tell employees who make less than $12.00 per hour that they may qualify for the
federal Earned Income Tax Credit and provide them with the forms required to
apply for the credit.

Cooperate with the City by providing access to the wo rk site and to payroll and
related doc uments so that the City can det ermine if the employ er is complying
with the LWO.

Pledge to comply with f ederal laws prohibiting an employer  from retaliating
against employees for union organizing.

Not retaliate against any employee w ho makes claims about non-compliance
with the LWO.

2. When was the Ordinance adopted?

The LWO was adopted in May, 1997 and amended in January, 1999.

3. What types of agreements are subject to the Ordinance?

Generally, the LWO covers the following types of agreements:

An agreement in an amount over $25,000. 00 and for at least three months in
which an employer will provide services to or for the City.

An agreement for the | ease or license of City proper ty if the service being
performed on the property is something that City employees would otherwise do.
An agreement for the lease or license of City property that is in a location where
a substantial number of the general public might visit.

An agreem ent in which the Cit y gives fi nancial assistance fo r the purpose of
promoting economic development or job growth.
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e An agreement in whic h the City determines that apply ing the LWO would be in
the best interest of the City.

4. Is an agreement subject to the LWO if it was entered into before May, 19977

Agreements executed after May, 1997 are subject to the LWO. An agreement entered
into before May, 1997 may become subject to LW O if it is later amended or modified in
order to add time or money to the original agreement.

5. Are there any requirements that would apply to an employer who does not have
an agreement with City that is subject to the LWO?

All employers are required to comply with the LWQO's prohibition against retaliation, even
if the employer does not hav e an agreement with the City that is subject to the
Ordinance.

6. Are all employees covered by the Ordinance?

Intentionally left blank 8/18/06

7. Are anemplo yer’s subcontractors subject to the requirements of the
Ordinance?

A subcontractor may be covered by the Ordi nance if the subc ontractor performs wor k
on the subject agreement. If so, the subc ontractor must also comply with the
requirements of the LWO, includ ing all reporting requir ements. The prime contractor is
responsible for the making sure that the subcontractor complies with the LWO.

8. What happens if an employer is found to be in violation of the Ordinance?

Payments due may be withheld. Also, the empl oyer may be deemed to be in materia |
breach of the agreement. When that happens, the City may take the following steps:

e Terminate the agreement and pursue all available contractual remedies.

o Debar the employer from doing business with the City for three (3) years or until
all penalties and restitution have been fully paid, whichever occurs last.

e Bring a lawsuit against the employer  for all unpaid wages and health benefit
premiums and/or seek a fine of up to one hundred dollars ($100.00) for each day
the violation remains uncorrected.

9. What if a subcontractor is found to be in violation of the Ordinance?
Because the prime contractor is responsible for making sure that all its subcontractors

comply with the LWO, the sanctions listed in answer #8 may be applied to the prim e
contractor if the subcontractor does not correct the violation(s).
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10. What can an employee do if an employer is in violation of the Ordinance?

The employee can submit a complainttot he Office Contract Co mpliance which will
investigate the complaint. Also, the employee can bring his or her own lawsuit agains t
the employer for:

e Back pay for failing to pay the correct wages or correct health benefit premiums.

e Reinstatement and back pay for retaliation.

o Triple the amount of the back pay that is owed if t he violation was found by the
court to be willful.

11. Are there any exemptions available under the Ordinance?
An employer may apply for an exemption based on the following categories:

e Service agreements that are less than 3 months or $25,000 or less.

o Agreements for the purchase of goods, property, or the | easing of property (with
City as the lessee).

o Construction contracts that do not meet the definition of a service agreement.

o Employees who are required to have an oc cupational license in order to provide
services to or for the City are exempt.

e Employers who are party to a collectiv e bargaining agreement (CBA) that has
language stating that the CBA shall supersede the LWO.

e Financial assistance r ecipients who meet the requir ements st ated in Section
10.37.1(c) of the LWO.

o Employers (contractors, subcontractor s, financia | assistance recipients)
organized under IRS Code, Section 501( ¢)(3) whose chief executive officer's
hourly wage rate is less than eight times the hourly wage rate of the lowest paid
worker are be exempt. However, this  exemption does not apply to child care
workers.

o Lessees or lic ensees who have no more than a total of seven employees and
who have annual gross rev enue of less than $471,870 (e ffective July 1, 2012).
The qualifying annual gross revenue is adjusted every July.

e One-person contractors, lessees, licensees or financial assistance recipients who
employ no workers.

e Agreements that involve other governmental entities.

12. Who is responsible for the administration and enforcement of the Ordinance?

The Department of Public Works, Bureau of Contract Admini stration, Office of Contract
Compliance, located at 1149 S. Broadway, Suite 300, Los A ngeles, CA 90015. For
additional information , please call (213) 847-2625, send an e-mail in quiry to
bca.eeoce@lacity.org, or go to the Off ice of Co  ntract Compliance webs ite at
http://bca.lacity.org.
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LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS

Living Wage Ordinance (LWQ) statutory exemptions are now divided into the following three categories:
Exemptions that do n _ot require approval from the Department of Public Wor ks, Bureau of Contract
Administration, Office of Contract Compliance (OCC).

Exemptions that do not require OCC approval but require a Contractor Certification of Exemption.
Exemptions that require submission of an Application for Exemption and OCC approval of the Application.

1.

2.
3

The following exemptions do not require OCC approval or any Contractor Certification: Departments

only need to indicate the exemption in the appropriate category on the LWO Departmental Determination of
Coverage Form.

a.

e.

Less than three months OR less t han $25,000 (LAAC 10.37.1(j)). Service contracts or Authority for
Expenditures that do not meet these thresholds are not covered by the LWO.

Other gove rnmental entities (LAAC 10.37.1(g)). Agreements with ot her governmental entities such
as Los Angeles County, the State of California, or the University of California, ar e not covered by the
LWO. Subcontractors to these entities are also not covered by the LWO.

Purchase of goods, propert y, o rthe leasing of pro  perty, w ith the Cit y as lessee (LAAC
10.37.1(j)). Such contracts are ca tegorically exempt from the LW O unless the y include a service
component that is more than just incidental (re gular and recurring services is required). Exa mples of
such categorically exempt contracts include co ntracts to purchase office supplies or to lease sp ace to
be occupied by City departments.

Construction contracts, not conforming to the definition of a service contract (LAAC 10. 37.1(j)).
Such contracts are categorically exempt from the LWO. Examples include construction of buildings and
infrastructure.

City financial assistance not meeting thresholds (LAAC 10.37.1(c)). Agreements to pr ovide a
contractor with City financial assistance (which typically mean grants or loans provided at interest rates
that are lower than the Applicable Federal Rate) are ca tegorically exempt fro m the LWO if th ey meet
both of the following:

(1) The assistance given in a 12-month period is below $1,000,000 AND less than $100,000 per year.
(2) The assistance is not for economic development or job growth.

Business Improvement Districts (BID) (LWO Regulation #11). Service agreements are categorically
exempt from the LWO if the services are funded with the BID’s assessment money collected by the City
after the formation of the BID. Service contracts in which City mone vy is used to hire firms to help in
forming the BID remain subject to the LWO unless the contractor otherwise qualifies for an exemption.

The follow ing exemption categories do not require  OCC approv al, but the contractor must still

submit a Contractor Cetrtification of Exemption from Living Wage (OCC/LW-13). No OCC approval is

required for the exempti on to be val id. However, the department must include the Contractor Certification
of Exemption with the contract.

a.

501(c)(3) Non-profit organizations (LAAC 10.37.1(a)): Employers (contractor s, subcontr actors,
financial assistance recipients) organized under IRS Code Section 501(c)(3) are exempt from the LWO
if the hourly wage rate of the corpo ration’s highest paid employee is le ss than eig ht times the hourly
wage rate o f the corporation’s lowe st paid worker. However, the exemption does n_ot extend to_Child
Care Workers as defined in the LWO Rules and Regul ations (an employee “whose work on an
agreement involves the care or sup ervision of children 12 years of age and under.”).A copy of the IRS
501(c)(3) Exemption Letter will be required.

One-person contractors w ith no employees (LAAC 10.37.1(f)): Contractors, le ssees, licensees or
financial assistance recipients who employ no workers are exempt from the LWO.
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LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS (Continued)

3. The following exemption categories require submission of an _application for_exemption and OCC
approval of the application to be valid..

a. Collective bargaining agreements (CBA) th at supersede the LWO (LAAC 1 0.37.12): Contractors
whose employees are covered by a CBA that supersede the requireme nts of the LWO are not subject
to the LWO. A copy of the CBA with the superseding language or a lette r from the union indicating that
the union h as agreed t o allow the CBA to supersede the LWO will be required _to be sub _mitted.
Example: Labor agreement betwe en parking contractor and a labor union with language that wages
and benefits in the CBA shall supersede the LWO. Contractors must use the LWO Application for Non-
Coverage or Exemption form (Form OCC/LW-1 0) and s ubmit a copy of the CBA or a letter from the
union.

h. Occupational license (LAAC 10.37.1(f)): Employees required to possess an occu pational license in
order to provide the services under the City agreement are not subje ct to the LWO. However, only the
individual employees who are required to possess an occupational license are exempt. Employees who
work on the City contract and are not required to possess an occupational license remain subject to the
LWO. Example: Under California L abor Code Sections 7375 — 7380, a person must be licen sed by the
State of Californiain  order to inspect and  certify cranes and derricks u  sed in lifting services.
Contractors must use the LWO App lication for Non-Coverage or Exe mption form (Form OCC/ LW-10)
and submit a listing of the employees who possess occupational licenses and a copy of the licenses.

¢. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.1(i)) : Small business th at
lease property from the City may apply for OCC approval for LWO exe mption if the lessee or licensee:
(1) employs no more th an a total of seven employees; and (2) has annual gross revenues of less than
$454,016 (adjusted July 1, 20 10). This applies only to lessees with lease agreeme nts executed after
February 24, 2001, and to amendments executed after February 24, 20 01 that add monies or e xtend
term. Use the Applica tion for “Small Business” Exempt  ion (Form OCC/LW-20 ) and sub mit the
application with the documents requested on that form.

d. City financial assistance agreements that exceed the LWO mone tary thresholds may apply for
one of the exemptions below. Applicants and departments should refer to Regulation #3(c) f or the
requirements and the d ocuments that must be submitted with the LWO Application for Non-Coverage
or Exemption (OCC/LWO-10).

(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 10.37.1(c)).

(2) The CFAR employs fewer than five employees (LAAC 10.37.1(c)).

(3) The CFAR would face undue hardship becau se it employs the long-ter m unemployed or provides
trainee positions to pre pare employees for pe rmanent positions (LAAC 10.37.1(c)). REQUI RES
COUNCIL APPROVAL.
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LW-13

LWO -DEPARTMENTAL EXEMPTION APPLICATION
EXEMPTIONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL

This application for exemption mu st be submitted along w ith y our bid or proposal to the
AWARDING DEPARTMENT. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service
contractors, subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the

LWO unless an exemption applies.

TO BE FILLED OUT BY THE CONTRACTOR:

1. Company Name:

Phone Number:

2, Company Address:

3. Are you a Subcontractor? [JYes [] No If YES, state the name of your Prime Contractor:

4.Type of Service Provded:

EXEMPTION INFORMATION:

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT:

EXEMPTION

SUPPORTING DOCUMENTATION REQUIRED

[:I 501(c)(3) Non-Profit Organizations:
A corporation organized under 501(c)(3) of the IRS Code
qualifies for an exemption from the LWO if the highest paid
employee makes less than eight times the hourly wage of
the lowest paid employee.

= The exemption is valid for all employees except Child Care
Workers.

= Therefore, even if a 501(c)(3) organization meets the
salary test, Child Care Workers performing work on the
City agreement must still be provided with the LWO
required wage and time off benefits.

= Under the LWO’s Rules and Regulations, a Child Care
Worker is an employee “whose work on an agreement
involves the care or supervision of children 12 years of
age and under.”

»  This is read broadly so that the term would include, for
example, tutors working with children 12 or under.

1. ATTACH a copy of your 501(c)(3) letter from the IRS.

2. ANSWER the following questions:
A. STATE the hourly wage of HIGHEST paid employee
in the organization: $
B. STATE the hourly wage of LOWEST paid employee
in the organization: $
C. MULTIPLYBby8:% o

3. Based on Question 2 above, is A less than C?
O YES [OINO
If NO, your company is NOT eligible for an exemption.
If YES, sign and submit this application for final approval.

4, Will there be any Child Care Workers (as defined by the
LWO Regulations) working on this Agreement?
[] YES [] NO

5. Fill & Submit LW-18 Subcontractor Information Form.

[] one-Person Contractors: Contractors that have no
employees are exempt from the LWO. If you have employees
in the future, you must comply with the Ordinance.

Fill and Submit the LW-18 Form.

change and comply with the LWO's wage and time off requirements.

I declare under penalty of perjury under the laws of the State of California that: (1) | am authorized to bind the entity listed above; (2) the
information provided on this form is true and correct to the best of my knowledge; and (3) the entity qualifies for exemption from the LWO on
the basis indicated above. By signing below, | further agree that should the entity listed above cease to qualify for an exemption because of a change
in salary structure, non-profit status, the hiring of employees, or any other reason, the entity will notify the Awarding Depariment and the OCC of such

Print Name of Person Completing This Form

Signature of Person Completing This Form

Title Phone #

Date

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF

THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOTEXEMPT UNLESS THE OFFICE OF CONTRACT
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL SUBCONTRACTOR.

AWARDING DEPARTMENT USE ONLY:

Dept: Dept Contact: Contact Phone: Contact #:
Approved ! Not Approved = Reason:
By Analyst: Date:

Form OCC/LW-13, Rev. 06/09
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LW-10

LWO — OCC NON-COVERAGE/EXEMPTION APPLICATION
OCC DETERMINATION/APPROVAL REQUIRED

This application for non-coverage/exemption must be submitted bythe Contractor along with its
bid or proposal to the AWARDING DEPARTMENT. Awarding Departments may also apply for an
exemption for OCC approval. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWQ), presumes all City contractors (including service
contractors, subcontractors, financial assistance recipients lessees, licensees, sublessees and sublicensees) are subject tdhe
LWO unless an exemption applies.

CONTRACTOR INFORMATION:

1. Company Name: Phone Number:

2. Company Address:
3. Are you a Subcontractor? [ JYes [[] No If YES, state the name of your Prime Contractor:

4.Type of Service Provided:

NON-COVERAGE INFORMATION:
TO BE REQUESTED BY AWARDING DEPARTMENTS OR CONTRACTORS

REQUEST FOR NON-COVERAGE DETERMINATION

SUPPORTING DOCUMENTATION REQUIRED

[[] Per Section10.37.13 of the LWO, contractors may
request a determination of non-coverage on any basis
allowed by this article, including, but not limited to: non-
coverage, for failure to satisfy definition of “City financial
assistance recipient”, “public leaseflicense”,  or “service
contract”.

A detailed memorandum explaining the basis of the request,
which may include, but is not limited to: the terms of a city
financial assistance agreement, purpose of the contract,
location, and work performed. OCC may request further
information to issue a determination.

EXEMPTION INFORMATION:

SUPPORTING DOCUMENTATION LISTED ON THE RIGHT:

CHECK OFF ONE BOXBELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH THE

TO BE REQUESTED BY AWARDING DEPARTMENTS ONLY

EXEMPTION

SUPPORTING DOCUMENTATION REQUIRED

[] Grant Funded Services, provided that the grant funding
agency indicates in writing that the provisions of the Ordinances
should not apply.

Provide a copy of grant-funding agency’s determination to the OCC.

TO BE REQUESTED B

Y CONTRACTORS ONLY

EXEMPTION

SUPPORTING DOCUMENTATION REQUIRED

[] Collective bargaining agreement with supersession
language - (LAAC 10.37.12): Contractors who are partyto a
collective bargaining agreement (CBA)  which contains
specific language indicating that the CBA will supersede the
LWO may receive an exemption as to the employees
covered under the CBA.

A copy of the CBA with the superseding language
marked

clearly

OR
A letter from the union stating that the union has agreed to
allow the CBA to supersede the LWO.

] Occupational license required - (LAAC 10.37.1(f)): Only
the individual employees who are required to possess an
Occupational license to provide services to or for the Cityare

exempt.

A listing of the employees required to possess occupational
licenses to perform services to or for the City

AND
Copies of each of these employees' occupational licenses.

By signing, the contractor certifies under penalty of perjury under the laws of the State of California that the information submitted in
support of this application is true and correct to the best of the contractor's knowledge.

Print Name of Person (Contractor) Completing This Form

Signature of Person (Contractor) Completing This Form

Title Phone #

Date

ANY DETERMINATION/APPROVAL IS APPLICABLE ONLYTO THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE

OF THIS CONTRACT . A SUBCONT RACTOR PERFORMING WORK ON T HIS CONTRACT IS NOT EXEMPT UNLESS T HE OFFICE OF
CONTRACT COMPLIANCE HAS APPROVED A SEPARATE APPLICATION FOR THE INDIVIDUAL SUBCONTRACTOR.

AWARDING DEPARTMENT USE ONLY:

Dept: Dept Contact:

Contact Phone: Contract #:

OCC USE ONLY:

Approved / Not Approved — Reason:

By OCC Analyst:

Date:

Form OCC/LW-10, Rev. 11/09
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CITY OF LOS ANGELES
SERVICE CONTRACTOR WORKER RETENTION ORDINANCE
(Los Angeles Administrative Code Section 10.36 et seq.)

1. What is the Service Contractor Worker Retention Ordinance?

The Service Contractor Worker Retention ~ Ordinance (SCWRO), effective May, 1996,
requires a successor contractor and its subcontra ctors to retain for a 90-day period certain
employees who worked for the terminated contract or or its subcontractors for at least 12
months. (See also Question #7 regarding which employees are covered.)

2. What is a successor contractor?

A successor contractor is one who has been aw arded an agreement to provide services to
or for the City that are similar to those that were provided under a recently terminated
agreement.

3. What types of agreements are covered by the Ordinance?
The SCWRO covers the following types of agreements:

For services in an amount over $25,000.00 and for at least three months.
In which the primary purpose is to provide se rvices to or for the City (including leases
and licenses).

e In which the City provides financial assi stance for the purpose of promoting economic
development or job growth.

4. What does the Ordinance require a terminated contractor to do?

The SCWRO requires the terminat ed contractor to provide t he awarding authority with the
names, addresses, dates of hire, hourly w age, and job classes of each employee who
worked on the City agreement for that terminated  contractor or its subcontractor. The
awarding authority will provide the information to the successor contractor.

5. What does the Ordinance require a successor contractor to do?
The Ordinance requires the successor contractor to:

o Offer employment and retain for a 90-day period the employees who worked for at least
12 months for the terminated contractor or its subcontractors.

e Not discharge the employees retained under the SCWRO without cause during the 90-
day period. '

o Perform a written performance evaluat  ion of each employee retained under the
SCWRO at the end of the 90-day period.
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6. Do the employ  ees retained under  the Ordinance receive any  additional
protection?

Employees retained under the SCWRO are em ployed under the terms and conditions of

the successor contractor or as required by law. However, if the agreement the employees
are working under is subject to Living W age Ordinance (LWO), t he employees must be
paid the wage rate and be provided the benefits required by LWO.

7. Does the successor contractor have to retain all the prior contractor’s
employees?

The SCWRO covers only employees who meet all of the following requirements:

Earn less than $15.00 per hour.
Primary job is in the City working on or under the City agreement.
Worked for the terminated contractor or it s subcontractor for t he preceding 12 months
or longer.

o Not a managerial, supervisory, or confident ial employee; or an employee required to
possess an occupational license.

8. What if the successor contractor determines that fewer employees are required to
provide the services than were required by the prior contractor?

The names of the affected employees will be pl aced in order by seni ority within each job
classification. The successor contractor is required to retain employees based on seniority.
The names of employees not retained will be placed on a preferential hiring list from which
the successor contractor must use for subsequent hires.

9. What happens if an employee is discharged in violation of the Ordinance?

The employee may bring a lawsuit against the  successor contractor. The employee can
also submit a complaint to the Department of Public Works, Bureau of Contract
Administration, Office of Contract Compliance which will investigate the complaint.

10. What if a contractor is found to be in violation of the Ordinance?

The City may terminate the agreement or pursue other legal remedies.

11. Who is responsible for administering and enforcing the Ordinance?

The Department of Public Wor ks, Bureau of Contract Admini stration, Office of Contract
Compliance, located at 1149 S. Broadway S t., Suite 300, Los Angeles, CA 90015. For
additional information, please call (213) 847- 2625, or go to the Offi ce of Contract
Compliance web site at http:/bca.lacity.org.
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LW-6

LWO — EMPLOYEE INFORMATION FORM
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO

This form must be submitted to the = AWARDING DEPARTMENT w ithin 30 DAYS of contract
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

THE LIVING WAGE ORDINANCE (LWO) REQUIRES THAT SUBJECT ENMIPLOYERS PROVIDE TO
EMPLOYEES:

® Agof July 1, 20 12 a wage of at least $10.70 per hour with health benefits of $1.25 per hour, or $11.95 per hour
without health benefits (to be adjusted annually) (Regulation #4);

m At least 12 compensated days off per year for sick leave, vacation or personalnecessity at the employee’s request
(pro-rated for part-time employees) (Regulation #4); and

m At least 10 additional days off per year of uncompensated time offor personal or immediate illness only (pro-rated for
part-time employees) (Regulation #4). Refer to the LWO Rules and Regulations, available from the Department of
Public Works, Bureau of Contract Administration, Office of Contract Compliance (OCC)website, for details regarding
the wage and benefit requirements of the Ordinance.

" Making less than $12.00 per hourinformation of their possibleright to the federal Earned Income Tax Credit (EITC)
and make available the forms required to secure advance EITC payments from the employer (Regulation #4).

THE LIVING WAGE ORDINANCE (LWO) ALSO REQUIRES EMPLOYERS:

B Not to retaliateagainst any employee claiming non-compliance with the provisions of these Ordinances and to comply
with federal law prohibiting retaliation for union organizing (Regulation #4).

TO BE FILLED OUT BY THE CONTRACTOR:

1. Company Name: Email Address:

. STATE the number of employees working ON THIS CITY CONTRACT:
. *ATTACH a copy of your company’s 1* PAYROLL under THIS CITY CONTRACT.
. *INDICATE (highlight, underline) on the payroll which employees are working ON THIS CITY CONTRACT.

(52 I N 7S B v ]

. **Do you provide health benefits (such as medical, dental, vision, mental health, and disability insurance)
to your employees? [ JYes [] No
If YES, STATE how much, if any, employees pay for co-premiums: $

**NOTE: Payroll information need not besubmitted if ALL employees working on this City agreement earn an hourly wags
of at least $15 per hour. If so, check the box below.

| certify under penalty of perjury that | do not have any employees earning less than $15 per hour working
on this City contract.

FAILURE TO COMPLY WITH THESE REQUIREMENTS WILL RESULT IN WITHHOLDING OF PAYMENTSBY THE CITY
CONTROLLER, OR A RECOMMENDATION TO THE AW ARDING AUTHORITY FOR CONTRACT TERMINATION. ALL
INFORMATION SUBMITTED IS SUBJECTTO VERIFICATION, AND FALSE INFORMATION MAY RESULT IN CONTRACT]
TERMINATION.

| understand that the empbyee information provided herein is confidential and will be used bythe City of Los Angeles, Officeof
Contract Compliance for the purpose of monitoring the Living Wage Ordinance.

Print Name of Person Completing This Form Signature of Person Completing This Form

Title Phone # Date

AWARDING DEPARTMENT USE ONLY:
Dept: Dept Contact: Contact Phone: Contract #:

Form OCC/LW-6, Rev. 6/12 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625




LW-18

LWO — SUBCONTRACTOR INFORMATION FORM

REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO

This form must be submitted to the = AWARDING DEPARTMENT w ithin 30 DAYS of contract

execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

SECTION I: CONTRACTOR INFORMATION

1) Company Name: Conhct Person:

2) Do you have subcontractors working on this City contract? []Yes ] No
If NO, This form is now complete — SIGN THE BOTTOM OF PAGE 2 AND SUBMIT TO THE AWARDING DEPARTMENT.

If YES, a) STATE the number of your subcontractors ON THIS CITY CONTRACT:

b) Fill in PART A for EACH subcontractor in Section Il, continue to Section lll & IV (if applicable), AND SIGN Section V.

Phone Number:

SECTION Il: SUBCONTRACTOR INFORMATION

3. Address:

4, Purpose of Subwntract:
5. Amount of Subcontract: $
6. Term: Start Date / / End Date ) /

7. Does the subcontract exceed $25,000? [] Yes [ ] No

8. Is the length of the subcontract at least three (3) months? [JYes [1No

If you checked off YES for Questions 7 AND 8, this subcontracl$ SUBJECT
TO THE LWO. Continue onto Part B.

If you checked off NO for any questions 7 OR 8, this subconfract 1S NOT
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below.

PART B
PART A CHECK OFF ONLY ONE BOX (I-VI) FOR EACH
SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE
ONTO SECTION Il
T Il 1l v vV VI
501 One- CBA? | Ceeupatienal Small Gov.
©3 | person License Business entity®
Conlractor
1. Subcontractor Name:
2. Contact Person: Phone #:

1. Subcontractor Name:
2. Contact Person: Phone #:

3. Address:

4. Purpose of Submntract:
5. Amount of Subcontract: $
6. Term: Start Date / / End Date / /

7. Does the subcontract exceed $25,000? [] Yes []No

8. Is the length of the subcontract at least three (3) months? [] Yes [] No

If you checked off YES for Questions 7 AND 8, this subcontractS SUBJECT
TO THE LWO. Continue onto Part B.

If you checked off NO for any questions 7 OR 8,  this subcontract is NOT
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below.

1. Subcontractor Name:
2. Contact Person:; Phone #:

3. Address:;

4, Purpose of Subontract:
5. Amount of Subconiract: $
6. Term: Start Date / / End Date / /

7. Does the subcontract exceed $25,0007 [] Yes [ ] No

8. Is the length of the subcontract at least three (3) months? [J Yes [] No

If you checked off YES for Questions 7 AND 8, this subcontraciS SUBJECT
TO THE LWO. Continue onto Part B.

If you checked off NO for any questions 7 OR 8,  this subcontract is NOT
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below.
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SECTION ll: SUBCONTRACTOR INFORMATION (continued)

PART B
PART A CHECK OFF ONLY ONE BOX (I-Vl) FOR EACH
SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE
ONTO SECTION Il
| Il 1] IV Vv VI

501 One- CBA? | Octupatonal Small Gov.

(e)(3) Person License Business” entity®
Con?ra(.tmz

1. Subcontractor Name:

2. Contact Person: Phone #:
3. Address:

4, Purpose of Submniract:
5. Amount of Subcontract: $
6. Term: Start Date / / End Date / /

7. Does the subcontract exceed $25,000? [] Yes [] No

8. Is the length of the subcontract at least three (3) months? [] Yes [] No

If you checked off YES for Questions 7 AND 8, this subcontracS SUBJECT
TO THE LWO. Continue onto Part B.

If you checked off NO for any questions 7 OR 8,  this subcontract is NOT
SUBJECT TO THE LWO, Continue to fill in Part A for additional subs below.

1. Subcontractor Name:

2. Contact Person: Phone #:
3. Address:

4, Purpose of Submntract:
5. Amount of Subcontract: $

6. Term: Start Date / / End Date / /

7. Does the subcontract exceed $25,000? [] Yes [] No

8. Is the length of the subcontract at least three (3) months? [] Yes [ 1 No

If you checked off YES for Questions 7 AND 8, this subcontraclS SUBJECT
TO THE LWO. Continue onto Part B.

If you checked off NO for any questions 7 OR 8,  this subcontract is NOT
SUBJECT TO THE LWO.

SECTION Ill: SUBCONTRACTS SUBJECT TO THE LWO (AND MAY BE ELIGIBLE FOR EXEMPTIONS)

1) If you checked off any boxes in Part B, your Subcontractor(s) is subject to the LWO, but may qualify for an LWO exemption.
Review the exemptions below, and have your subcontractor fill out the form in the corresponding right-hand column.
Continue to Section V, and submit this form and all supporting documentation to the Awarding Department for approval.

2) Ifyou did NOT check any boxes in Part B or your subs DO NOT qualify for an exemption, Continue to Section IV.

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED

One-person contractors, lessee, licensee LW 13 — Departmental Exemption Form

501(c)(3) non-profit organization http://bea lacity.org/index.cim?nxt=ee&nxt_body=div_occ lwo forms.cfm

Occupational license required LW 10 — OCC Exemption Form

Collective bargaining agreement w/supersession language hitp:/ibca lacity.org/index.cfm?nxt=ee&nxt body=div_occ Iwo forms.cfm

Small Business LW 26 — Small Business Exemption Form (English & Spanish)
hitp://bea lacity.org/index.cfm?nxt=ee&nxt_body=div_occ lwo forms.cfm

Governmental Entity NONE REQUIRED.

SECTION IV: SUBCONTRACTS SUBJECT TO THE LWO (AND NOT ELIGIBLE FOR EXEMPTIONS)

Please have EACH of your Subcontractors that ARE SUBJECT to the LWO fill out the three forms below. Submit LW-6 and LW-18
ONLY to the Awarding Department (and supporting documentation, where applicable) and RETAIN LW-5 in your office.

1) Employee Information Form LW 6 - http:/fbea lacity.orgfindex.cfm?nxt=ee&nxt body=div_occ lwo_forms.cfm
2) Subcontractor Information Form LW 18 - http://bea.lacity orafindex.cfm?nxt=ee&nxt_body=div_occ lwo_forms.cfm
3) Subcontractor Declaration of Compliance Form (retain) LW 5 - hitp:/fbea lacity.orgfindex.cim?nxt=ee&nxt_body=div_occ_hwo_forms.cfm

SECTION V: SIGNATURE

| understand that the Subcontractor Information provided herein is confidential and vill be used bythe City of Los Angeles, Ofice of Contract
Compliance for the purpose of monitoring the Living Wage Ordinance.

Print Name of Person Completing This Form Signature of Person Completing This Form

Title Phone # Date

AWARDING DEPARTMENT USE ONLY:

Dept: Dept Contact: Contact Phone: Contract #:

Form OCC/LW-18, Rev. 8/02 5 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625




ENDNOTES FOR LWO SUBCONTRACTOR INFORMATION FORM

T Non-Profit 501(c)(3) Organizations: A corporation claiming exemption under Section 10.37.1(g) of the LWO as a
corporation organized under Section 501 (c)(3) of the United States Internal Revenue Code must provide the following
additional documents in support of the application for exemption:

(A) A copy of the most recent IRS letter indicating that the contractor has been recognized as a non-profit corporation
organized under section 501 (c)(3) of the United States Internal Revenue Code.

(B) An application for non-coverage or exemption, including the non-profit salary certification on the form referred to in
Appendix A. The salary certification must list the salary of the corporation’s chief executive officer (CEO), computed on an
hourly basis, and the hourly wage rate of the lowest paid worker in the corporation. The salary of the CEO, when computed
on an hourly basis, must be less than 8 times what the lowest paid worker is paid on an hourly basis. For purposes of this
exemption, the "chief executive officer (CEO)” means the CEO of the 501(c)(3) corporation that entered into the agreement

2 One-Person Contractor: A contractor may apply for exemption under Section 10.37.1(f) of the LWO if that contractor has
no employees. The one-person contractor shall submit an application for non-coverage or exemption to the awarding
authority on the form referred to in Appendix A with the appropriate one-person contractor certification. If, subsequent to the
approval of the exemption application, the contractor hires any employees, the exemption is no longer valid. Any employee
the contractor hires becomes covered by the LWO to the extent that the employee performs work on the City agreement. In
such cases, the contractor shall notify the awarding authority of the change in circumstances and submit to the awarding
authority all the necessary forms to comply with the LWO reporting requirements, including the employee and subcontractor
information forms.

9 Exemption by Collective Bargaining Agreement — LAAC 10.37.12: An employer subject to provisions of the LWO
may, by collective bargaining agreement (CBA), provide that the CBA, during its term, shall supersede the requirements of
the LWO for those employees covered by the CBA. The provisions of the LWO should not be interpreted to require an
employer to reduce the wages and benefits required by a collective bargaining agreement. All parties to the CBA must
specifically waive in full or in part the benefits required by the LWO. An employer applying for this exemption shall submit a
copy of the CBA. If the CBA does not specifically indicate that the LWO has been superseded, the employer shall submit
written confirmation from the union representing the employees working on the agreement that the union and the employer
have agreed to let the CBA supersede the LWO.

(A) Provisional Exemption from LWO during negotiation of CBA: An employer subject to the LWO may apply for Provisional
Exemption from the LWO if the employer can document that: (1) the union and the employer are currently engaged in
negotiations regarding the terms of the CBA; and (2) the issue of allowing the CBA to supersede the LWO has been
proposed as an issue to be addressed during the negotiations. If granted, Provisional Exemption status is valid until the end
of the negotiation process, including, if applicable, impasse resolution proceedings. During the negotiation process, the
employer shall provide, upon request from the OCC, status reports on the progress of negotiations. At the end of the
negotiation process, the employer shall provide the OCC with a copy of the final CBA to verify whether the LWO has been
superseded, and the effective dates of the CBA.

(i) If the final CBA signed by the employer and the union supersedes the LWO, the employer shall be considered to be
exempt from the LWO’s wage and benefits provisions for the time period covered by the effective dates of the superseding
CBA. The employer remains subject to all applicable provisions of the LWO for the time period not covered by the
superseding CBA. If the employer has not complied with the LWO requirements during the time period not covered by the
superseding CBA, the employer shall be required to make retroactive corrections for any period of non-compliance, which
may include making retroactive payments to affected employees for the relevant periods of non compliance.

(ii) If the final CBA signed by the employer and the union does not supersede the LWO, the employer shall be required to
comply with all applicable LWO requirements, including the wage and benefits provisions. Compliance shall also be
required retroactively to the date that the employer first became subject to the LWO. If necessary, the employer shall
provide retroactive payments to affected employees for any time period during which the employer did not comply with the
LWO.

4 Occupational license - LAAC 10.37.1(f): Exemptions for Employees Requiring Occupational Licenses: If an
employer claims that the LWO does not apply to an employee pursuant to section 10.37.1(f) because an occupational
license is required of the employee to perform the work, the employer shall submit to the awarding authority, along with the
application for non-coverage or exemption, a list of the employees required to possess an occupational license, the type of
occupational license required, and a copy of the occupational license itself. An exemption granted under this provision
exempts only the employee who must possess an occupational license to perform work on the City agreement. If an
occupational license is not required of an employee to perform the work, the employee remains covered by the LWO.

> Small Business Exemptions for Public Lessees and Licensees — LAAC 10.37.1(i): A public lessee or licensee
claiming exemption from the LWO under section 10.37.1(i) shall submit the small business application for exemption form
referred to in Appendix A along with supporting documentation to verify that it meets both of the following requirements:







